
Annual report template – Specialist Groups 
Specialist Groups are integral to the BDA; providing a huge variety of benefits and services to 
members, representing dietitians at a national and local level and developing the profession.  The 
BDA is hugely grateful to all those members who serve on a committee to ensure this work 
continues.   

On an annual basis, we ask each Group to complete an annual report reflecting on past 
achievements and an annual plan to ensure the success of the next year. We use this information to 
celebrate your achievements to the membership, BDA Board and staff and also to ensure we can 
fully support each Group and Branch in their aims and work plan for the next year. We also hope it 
helps the committee reflect, celebrate and plan. 

Please complete the following template to report on your Specialist Group activities over the past 
year returning to us by 30th April 2021. 

The annual report will cover all activities from 1 March 2020 - 28 February 2021.  

Name of Specialist Group 

Date of report March 2020 to February 2021 
Date of plan March 2021 to February 2022 
Completed by (Name and committee 
position) 
Date 

Committee information 

Please list your current committee at the time of completing this report. Please list departing 
committee members from March 2020-February 2021 and any other structure changes, e.g. 
the introduction of new committee roles. 



Membership 

Please detail any membership recruitment activities that you carried out in the past year and if 
carried out, how did you measure the success of these activities?   

Did you introduce any new member benefits? E.g., webinars, resources or guidance 

Meetings and Events 

Please list the dates of Group study days/events that you held in the past year with the number 
of attendees and topic/title. Please include online events.  

Please state the date of your AGM and the number of attendees. 



Did you have any sponsors or ‘in kind support’ for your activity?  Please detail here. 

Specialist Group activities 

What have been the key activities for the year? 

What went well and why it was successful? 

What was not achieved and what lessons can be learned? 



How did your activity change due to the pandemic? What challenges did you face? How did you 
overcome them? What opportunities were gained?  

What permanent changes will you make to the way that you run the Specialist Group? E.g. more 
online committee meetings/webinars  

Did you offer any support to your members around COVID-19? What did this look like? 

External contractors/consultants 
Did the Specialist Group use paid for services for a project or resource, from an individual or a 
company, e.g. event management, administration resources, website development, project 
management, design, etc? Please detail here. 



BDA Ambassadors (members representing the BDA externally) 
We really value the work that Specialist groups do to help the BDA have an impact around the 
table within external working groups, committees, professional bodies, etc.  Please state who your 
Ambassadors are, representing your Group (if any) and provide a summary on progress. 

Collaborations and alliances 
Teaming up with other organisations and campaigns is another great way to maintain our impact. 
Please outline any relationships or noncommercial partnerships you have built and share how it 
has benefitted the BDA or dietitians generally.  

Thank you and honours 

The BDA has a process for honouring key members who have contributed to your Specialist 
Group, if you wish to formally recognise committee members or anyone who has made a 
significant contribution please go to the BDA honours page to submit a nomination form. The 
process is quick and simple and if successful they will have the opportunity to be honoured for 
their work at the BDA annual awards dinner.  

If you wish to submit a general thank you please provide details below - 

https://www.bda.uk.com/about-us/honours-and-awards.html


Later in the year we will be honouring Groups, Branches and members who made a contribution 
to the BDA’s response to the pandemic. Please detail any activity, individual members or groups 
that should be recognized during this process.  The deadline for this information is 30 March to 
volunteers@bda.uk.com


	Annual report template – Specialist Groups

	Name of Specialist Group: Sustainable Diets
	Please list your current committee at the time of completing this report Please list departing committee members from March 2020February 2021 and any other structure changes eg the development of new committee roles: ChairRuth HarveyVice ChairStela Chervenkova SecretaryManon Wyn TreasurerBeth Rougier Education and Resource OfficersAbby Peat Daniel Kirk Social Media OfficerEmily Hutley Ordinary MembersRosa HoltLouise Symington
	Please list the dates of Group study daysevents that you held in the past year with the number of attendees and topictitle Please include online events: Webinars:• Sustainable Diets in Practice with Dr Clare Pettinger and Dr Sarah Bridle September 2020  Attendees: 50• The Role of Farming in Environmental and Public Health dietitian and committee member Rosa Holt November 2020 Attendees: 7Sustainable Hacks competition - September 20Collaborated with RDUK Chat in January 2021 for a Veganuary Twitter chat
	Please state the date of your AGM and the number of attendees: 8th February 2021 Attendees: 8
	Did you have any sponsors or in kind support for your activity Please detail here: None
	What have been the key activities for the year: Updating BDA Sustainable Diets PolicyBuilding awareness and collaborations including with BDA office e.g. Sustainable HacksWorked with BDA office to prepare a case study that will be made available for students Sat on the board Greener NHS - Food and Nutrition working groupReviewed the content of Friesland Campina Institute’s eLearning programme on sustainable eating
	What went well and why it was successful: First webinar more successful due to greater promotion (organised further ahead of time).In general good engagement over social media with members and other dietitians/members of public and lots of interest in the group - people contacting us to collaborate/help the group.  
	What was not achieved and what lessons can be learned: Need to organise events earlier to give more time for promotion (within limitations).Members interested to be involved , but not volunteering for projects.  Outline these opportunities more clearly and share on social media.OneBlueDot due for update.  Work load is high and therefore payment for some work seems fair.  Need to engage help of members for assistance.
	How did your activity change due to the pandemic What challenges did you face How did you overcome them What opportunities were gained: No face to face events which was hard as a new group.  Everything took more time due to absences and work pressures.No face to face Committee meetings.  We had regular Zoom meetings, but participation of all members of the committee is harder to achieve from a distant.Meetings via Zoom are easier (and cheaper) to allow regular meetings and collaboration.
	What permanent changes will you make to the way that you run the Specialist Group Eg more online committee meetingswebinars: Will keep regular online committee meetings, but face-to-face once a year still beneficial.  Webinars are great, but again to build a dynamic group and engage members/network a face-to-face event is needed.Easier to have a variety of speakers for events and with no travel costs most have done for free.
	Did you offer any support to your members around COVID19 What did this look like: Not really applicable
	External contractorsconsultants Did the Specialist Group use paid for services for a project or resource from an individual or a company eg event management administration resources website development project management design etc Please detail here: N/A
	BDA Ambassadors members representing the BDA externally We really value the work that Specialist groups do to help the BDA have an impact around the table within external working groups committees professional bodies etc Please state who your Ambassadors are representing your Group if any and provide a summary on progress: Louise Symington sat on the board Greener NHS - Food and Nutrition working group.  Ongoing involvement here possibly from Ruth Harvey regarding delivery and implementation plan.Rosa Holt has had discussions with Vet Sustain (may be an opportunity in the future)Rosa Holt and Ruth Harvey are working with Faculty of Health on a White paper regarding plant-based diets for local authorities - deadline end of April.
	Collaborations and alliances Teaming up with other organisations and campaigns is another great way to maintain our impact Please outline any relationships or noncommercial partnerships you have built and share how it has benefitted the BDA or dietitians generally: We have had input on some campaigns that the BDA office has run with external organisations, but not directly worked on any other campaigns this year.
	The BDA has a process for honouring key members who have contributed to your Specialist Group if you wish to formally recognise committee members or anyone who has made a significant contribution please go to the BDA honours page to submit a nomination form The process is quick and simple and if successful they will have the opportunity to be honoured for their work at the BDA annual awards dinner If you wish to submit a general thank you please provide details below: A general thank you to all committee members who have helped establish this group despite a difficult year.
	Later in the year we will be honouring Groups Branches and members who made a contribution to the BDAs response to the pandemic Please detail any branch activity individual members or groups that should be recognized during this process: 
	Completed by Name and committee position: Ruth Harvey (Chair)
	Date: 31st March 2021
	Please detail any membership recruitment activities that you carried out in the past year and if carried out how did you measure the success of these activities: None other than hosting webinars and presence on social media (not measurable)
	Did you introduce any new member benefits? E: 
	g: 
	, webinars, resources or guidance: Food Fact sheet awaiting approval




